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Parent/Guardian-Student Handbook - 2019-2020 
Columbus Catholic High School 

 
I. Columbus Catholic High School Schedules  
 

Regular Schedule Monday Prayer Service Schedule 
Pd 1 7:30 – 8:18 Pd 1 7:30 – 8:15 
Pd 2 8:22 – 9:07 Pd 2 8:19 – 9:02 
Pd 3 9:11 – 9:56 Prayer 9:07 – 9:25 
Pd 4 10:00 – 10:45 Pd 3 9:30 – 10:13 
Pd5 10:49 – 11:58 Pd 4 10:17 – 11:00 
1st Lunch 10:45 – 11:07 Pd5 11:04 – 12:03 
2nd Lunch 11:36 – 11:58 1st Lunch 11:00 – 11:22 
Pd 6 12:02 – 12:47 2nd Lunch 11:41 – 12:03 
Pd 7 12:51 – 1:36 Pd 6 12:07 – 12:50 
Pd 8 1:40 – 2:25 Pd 7 12:54 – 1:37 
  Pd 8 1:41 – 2:25 

(Prayer and announcements at beginning of Pd. 1) 
 

Mass Schedule Late Start Schedule (2 hours late) 
Pd 1 7:30 – 8:03 Pd 1 9:30 – 10:01 
Pd 2 8:07 – 8:40 Pd 2 10:05 – 10:35 
Mass Prep 8:42 – 9:02 Pd 3 10:39 – 11:09 
Mass 9:10 – 10:00 Pd5 11:13 – 12:09 
Pd 3 10:05 – 10:41 1st Lunch 11:09 – 11:31 
Pd 4 10:45 – 11:21 2nd Lunch 11:47 – 12:09 
Pd5 11:25 – 12:25 Pd 4 12:13 – 12:43 
1st Lunch 11:21 – 11:43 Pd 6 12:47 – 1:1 
2nd Lunch 12:03 – 12:25 Pd 7 1:21 – 1:51 
Pd 6 12:29 – 1:05 Pd 8 1:55 – 2:25 
Pd 7 1:09 – 1:45   
Pd 8 1:49 – 2:25   

(Prayer and announcements at beginning of Pd. 1) 
 

II. Office Directory / Services 
Columbus Catholic High School 
Phone: 319-233-3358  Fax: 319-235-0733 
Address: 3231 W. 9th Street 

Waterloo, Iowa  50702 
Hours: Monday – Friday 7:00 a.m. – 3:00 p.m. 

Contacts: Daniel Thole, Principal, ext. 1111 
Molly Skilling, Administrative Assistant, ext. 1111 
Courtnee Demuth, Guidance Counselor, ext. 1122 
Karey Schultz, Food Service Mgr, ext. 1149 
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Attendance: 233-3358, press 2 
 

Activities / Athletic Information: 
Taylor Hotek, Activities Coordinator 
319-232-6592 ext. 6109 

Health Office:  233-3358, ext. 1129 
Hours:  Monday – Friday 9:00 a.m. – 1:30 p.m., volunteer nurses 

Cedar Valley Catholic Schools Office:   
Phone:  232-1422 Fax: 232-3977 
Address: Cedar Valley Catholic Schools 

3231 W. 9th Street 
Waterloo, Iowa 50702 

Hours: Monday – Friday 8:00 a.m. – 4:00 p.m. 
Contacts:Tom Novotney, CVCS Chief Administrator 

Tanya Cutsforth, Human Resource Director 
Deb Thurman, CVCS Business Manager 
Sarah Smith, CVCS Advancement Director 
Sarah Bruess, Advancement Administrative Assistant 
Maddie Morehouse, CVCS Communications Director 

 
III. School Mission and Philosophy 

A. Columbus Catholic High School Mission Statement 
The mission of Columbus Catholic High School is to develop Christ-filled leaders 
achieving excellence in an ever-changing world. 

B. Values and Beliefs 
The values that are or should be prevalent at Columbus Catholic High School are 
the fabric of the Cedar Valley Catholic Schools community. They provide 
guidance for what should be done and how it should be accomplished.  They are 
the expectations that are held in common and are reflected in the goals set forth in 
this plan.  The guiding values are: 

● CHS values spirituality, which is characterized through strong Catholic 
beliefs with Christ-centeredness, vibrant and well-attended school liturgies 
and prayer groups, active involvement of parishes, and continual 
expression of morality. 

● CHS values quality in its endeavors, which is characterized through public 
recognition, a low drop-out rate, success of students, and excellent faculty 
and staff. 

● CHS values a caring and respectful community, which is helpful to others 
and accepting of all, yet discipline is held in highest regard.  CHS 
demonstrates these values through service projects and service trips, strong 
student involvement in their community, and respect for individuals and 
self. 
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● CHS values honesty and integrity through trusting others and accepting 
rules. 

● CHS values pride in programs and property.  This is expressed through 
visible respect for school property, strong alum involvement (fund drives, 
committees, boards, etc.), and an expressed positive attitude. 

● CHS values diversity in its academic programs, of student abilities, and of 
Catholic and non-Catholic students. 

● CHS values integrity, which is demonstrated by responsibility and 
accountability of students and staff, ethical conduct of staff, boards, and 
committees, and dignity of the Columbus community. 

● CHS values the family, and strongly and intentionally promotes and fosters 
strong family values and morals. 

The beliefs of Columbus Catholic High School are based on the current and 
desired values of the Cedar Valley Catholic Schools community. These beliefs 
represent the basic foundation for decision-making and policy formation of Cedar 
Valley Catholic Schools. 

 
C. Charisms 

Columbus Catholic High School, her cornerstone blessed by Archbishop Binz in 
1958, was founded on principles of: 

Catholic Faith Academic Excellence Family Service Community 

Recognizing the sacrifice, dedication, and vision of our founders, we are 
committed to providing students of today the same unique high school experience 
that was provided for students over 50 years ago.  Columbus Catholic High 
School is dedicated to serving the needs of the Catholic community, and the 
community at large, for the next 50 years. 

 
IV. Admission Policies/Notice of Non-Discrimination 

A. Admission 
Columbus Catholic High School will accept students of any religious conviction, 
and as a student, everyone is considered a part of the total school community.  All 
students will participate in all activities scheduled as part of the class day and all 
required classes, including Theology. 

B. Equal Opportunity 
Columbus Catholic High School is an equal opportunity employer and school. It 
does not discriminate on the basis of: age, race, creed, gender, ethnic background 
or disability. No student will be discriminated against because of his or her race, 
creed, color, sex, sexual orientation, gender identity, national origin, religion or 
disability. However, students are required to meet the school’s academic and 
financial requirement(s).  As a bona fide religious institution, educational 
programs governed by the Archdiocesan Board of Education may consider a 
student’s religion, sexual orientation and/or gender identity a qualification for 
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enrollment when such qualifications are related to a bona fide religious purpose.  
 
V. Communication 

A. Attendance 
A Catholic education at Columbus Catholic High School fosters the values of 
human dignity, responsibility, importance of family, informed citizenship, and 
moral decision-making. Regular attendance is an integral part of responsibility.  
Absenteeism inhibits the quality of the students’ high school experience and 
education.  If students are absent from class, they miss the interaction and 
discussion that occurs.  While written assignments can be made up, the class 
participation can never be replaced.  Therefore, it is expected that students be in 
attendance each and every day school is in session.  See also Compulsory 
Attendance Guidelines and Policy in Section IX, Board Policies.  Students who 
miss a given class 10 or more times during a semester may be dropped from 
a class or not receive credit for the class.   

Procedures for Absences 
• If students will be absent from class due to illness or family reasons, the 

student’s parent should notify the school the morning of the absence, 233-
3358, ext. 1111 by 8:30 a.m. 

• If the student knows beforehand that the student will not be in attendance on a 
given day (or days) the student should notify the Attendance Office and the 
student’s teachers to arrange make-up work.  For an absence of two or more 
days, at least one week’s advance notice is recommended. 

• If class absence is due to dental, doctor or any type of medical appointment 
the student must return verification of visit to the office when you return to 
school. 

• All absences from class shall be recorded.  Exceptional absences, regardless of 
length, will count as one absence from each class. 

• Doctor/dentist appointments are best made for after school hours or on free 
days. A student who must, as an exception, be excused for an appointment 
should follow the above procedure.  

• A written request from the parent/guardian or a phone call is also required 
anytime a pupil needs to leave school before the usual time of dismissal. No 
child is released unless the principal or his/her designee knows the reason for 
the release and the person to whom the child is released. The school accepts no 
responsibility for any child who leaves school without the proper permission. 

• Students are considered absent for a half-day if they miss more than 2 hours of 
school. 

Excused Absences 
• Personal illness 
• Bereavement 
• Religious observance 
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• Court appearance 
• Pre-arranged absences for family activities, where at least one parent/guardian 

will be present 
• School-sponsored trips 
• Administrative approved absences 
• Medical Absence (see below) 
• College visits (see below) 

Medical Excused Absence 
Absences due to medical appointments require a note from that office upon the 
student’s return. Medical appointments include: Dentist, doctor, physical therapist, 
mental health professional, etc. 

Students with chronic absenteeism, including but not limited to, excused medical 
absences will meet with administration to discuss the possibility of alternative 
education plans. 

College Visits 
Juniors are allowed one day of excused absence for college visitation. Seniors are 
allowed three days of excused absence to visit colleges. All students planning to 
conduct college visits must have a parent contact the main office prior to the visit 
to excuse the absence. 

Attendance Monitoring Process: 
1. Teachers/Administrators monitor student attendance and make a referral to the 

building principal after the 7th absence during the semester. The student’s 
attendance record is reviewed. 

2. After review of the attendance records, the parent/guardian will be notified. 
Documentation of the notification will be placed in the student’s cumulative 
folder.  

3. If warranted, a home visit is made after the 7th absence in a school year. This 
visit is made by appropriate school, parish, and/or community personnel. 

4. The Home Visit Report will be completed. After review by the principal, the 
report is placed in the student’s cumulative folder and a copy sent to the 
parent/guardian. 

5. Following the 15th day of absence in a school year and a review of the 
student’s attendance record is conducted by the local school administration. As 
per policy 299.1 of the Iowa Code the County Attorney’s office will also be 
notified. Additionally, the student may be placed on an attendance contract. 

6. All points detailed above are subject to administrative discretion on a case-by-
case basis. 

Late Arrival, Early Dismissal and Truancy 
Late arrival:  Any time, a student arrives after the 7:30 a.m. bell, the student must 
sign-in at the Main Office before going to class.  When the student knows he/she 
will arrive late to school, he/she should have a parent call Columbus Catholic 
ahead of time to explain the reason for the tardy, or the student should bring with 
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him/her a note from a parent explaining the circumstances.  However, the student 
may have his/her parent/guardian call Columbus Catholic, 233-3358, ext. 1111, 
before 8:30 a.m. on the day of the tardy.  When calling, a parent should leave 
his/her name, the student’s name, and the reason for the tardy. For every three 
unexcused tardies, the student will receive one detention. Students are 
considered tardy if they are not in their seat at 7:30 a.m. for grades 6-12. 

Early dismissal:  Whenever a student must leave school before the scheduled end 
of the school day, the student must sign-out at the Main Office.  For early 
dismissals other than illness or emergency, the regular absence procedures must be 
followed.  Illnesses are handled through the health office and other emergencies 
through the Main Office. 

Truancy:  Students are expected to be in assigned area at all times during the 
school day; if not, the student could be considered truant.  A deliberate unexcused 
absence from any portion of a school day will be considered truancy.  Students 
receive detention for each class period of instruction missed due to truancy.  These 
detentions accumulate as part of a student’s detention record. Multiple truancies 
may result in further consequences including but not limited to in-school and out-
of-school suspension. Truancies are on a yearly basis.  Students will receive no 
credit for any work missed as a result of truancy.  All incidents of truancy (an 
absence without parent/guardian consent) are reported to the Black Hawk County 
Attorney as prescribed by Iowa code #199.1 and Archdiocesan Policy #5144. 

Archdiocese of Dubuque Compulsory Attendance Guidelines 
Attendance Procedure:  Regular attendance is essential for students if they are to 
make progress in their schoolwork. Attendance procedures and guidelines for 
Columbus Catholic High School can be found on p. 7-8 of the Navigator. 
Attendance procedures, in regards to Extra-curricular Activities, can be found on 
p. 21 of the Navigator. 

The Iowa Compulsory Education Law (Iowa Code 299.1) states: “Children 
between the ages of 6 and 16 are compelled to receive education, and each child’s 
parent, guardian, or legal custodian (hereafter referred to as “parent”) is the person 
held responsible in the law for compelling the child’s education.” This law 
specifies procedures for dealing with attendance concerns. 

Archdiocesan Policy 5144.2 states: The Archdiocesan Board of Education requires 
148 days annually, to be met by attendance for at least 37 days per quarter. 

B. Communication Methods 
• Dual Parent Report - According to Archdiocesan Board of Education policy 

5124, in the case of a student’s whose parents’ marriage has been dissolved or 
a separation of a parent from the home, the name and address of both parents 
should be on file. Unless otherwise decreed by a court order, information 
commonly made available to parents of any student in attendance at Columbus 
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Catholic High School (i.e. notices of school functions, progress reports, 
newsletters etc.) will be made available to both parents. 

• Parent/School Communications - Adequate and clear communication 
between school and home is essential for the success of the children. Parents 
should feel free to call or e-mail teachers about student progress or other 
situations of concern. 

• Parent-Student-Teacher Conferences - Individual conferences are held 
during the 1st and 2nd semester of each school year. Other parent-student-
teacher conferences can be scheduled by either parents or teachers as the need 
is recognized. Students are invited and encouraged to attend these conferences. 

• Progress Reporting - The purpose of progress reporting is to communicate the 
individual student’s learning growth. Effective communication is best 
established through parent-student-teacher conferences, appropriate phone 
calls, e-mails, notes, and quality progress reporting. Such communications 
necessarily focus on the individual learner in order to determine the 
performance level in terms of the student’s ability and background. 

• Complaints - The following policies of the Archdiocesan Board of Education 
(ABE) should be followed when dealing with complaints. Copies can be 
obtained from the Administrator, board of education chairperson, or the Office 
of Educational Services: 

Instructional Materials and Activities, ABE 1312 
Complaints Against Teacher/Employee, ABE 4119.4g 
Complaints Against Administrator, ABE 4119.4h 
Complaints Against Board Members, ABE 8252 

Copies of these policies can also be viewed on the Columbus website  
(http://www.cvcatholicschools.org/columbus-catholic-high-school/home) in 
the Parent/Student Handbook. 

C. Student Privacy Act 
In conformity with the Student Privacy Act, and ACSB 5125, Columbus Catholic 
High School does not send out student/graduate information to any outside 
organizations without written authorization of the student/graduate. 

D. Student Records 
A permanent record of each pupil is kept on file at school in accord with ACSB 
5125. These records are private property and are submitted only when lawfully 
requested. Should parents/guardians wish to see the records of their child, they 
should contact the principal. 

E. Telephone, student use of:  Students are expected to have the permission of the 
principal/teacher to use the school telephone before, during or after school. If a 
student is caught with a cell phone between school hours, the phone will be sent to 
the main office. The parents/guardians are then responsible for picking up the cell 
phone from the office or the student will agree to turn the phone into the main 
office every day for an amount of time determined by the principal. During 

http://www.cvcatholicschools.org/columbus-catholic-high-school/home�
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regular school hours, students should not call parents on cell phones prior to 
going to the Main Office or Nurse’s Office.  Cell phones also should not be 
present or in use in restrooms or locker rooms. (Faculty and Administration 
will have final discretion on cell-phone consequences.) 

F. Withdrawal 
In the event a student wishes to withdraw from school before graduation, the 
parent/guardian must contact the Main Office (in writing or in person) to schedule 
an appointment and complete an official withdrawal form.  A student is not 
considered withdrawn until this form is submitted and all school property is 
returned and fines paid.  All tuition and fees will be pro-rated based upon weeks of 
attendance.  Scheduling fees are non-refundable. 

 
VI. Discipline Code 

A. Code of Conduct Philosophy 
The student guidelines outlined in this handbook exist in order to assist the Cedar 
Valley Catholic Schools community to function effectively and to provide the 
environment conducive to student success. CVCS believes in the philosophy that 
all students are children of God and as such, they have self-worth, are worthy of 
respect and deserve to be treated with dignity. However, students and parents must 
understand that a student's behavior makes a difference. They must understand that 
for all human actions there are consequences, some positive and some negative. 
One of the most distinguishing signs of growth is the ability to anticipate and make 
appropriate moral decisions with regard to how a specific action will affect the 
rights and responsibilities of both the student and all members of the CVCS 
community. 

Consequently, Cedar Valley Catholic Schools maintain high expectations for all 
students and will work in partnership with parents who are the first teachers of 
their children. This makes the schools' role in discipline an extension of family 
responsibility, always done with love and for the good of the child. The Cedar 
Valley Catholic Schools Board of Education and administration after consulting 
with school faculties, parents and students have established the rules and 
regulations cited in this handbook. They serve as a guideline and are not meant to 
be all encompassing, since it is not possible for the Board of Education to 
anticipate all situations that could arise. All procedures are based on the premise 
that parents and teachers must work together and support the efforts of each other. 
The options available for discipline in normal and routine matters at each building 
are many and varied. It is important to remember that neither ignorance nor lack of 
understanding of the rules and regulations will release a student or parent/guardian 
from the responsibility to cooperate with the stated policies. 

It is with these intentions that the Cedar Valley Catholic Schools have established 
the following Code of Conduct that will promote the development of young people 
who will consistently exhibit the qualities of a committed Catholic Christian. 
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B. Discipline Code and Procedures 

All administrators, faculty and staff of Cedar Valley Catholic Schools have the 
specific right, responsibility and obligation to implement and enforce the policies 
of the Cedar Valley Catholic Schools system and the procedures and regulations of 
each of the individual schools of the system. In so doing, administrators and 
teachers may require specific procedures and regulations in their buildings, 
classrooms and activity programs, which are necessary for legitimate educational 
purposes. In addition, many types of situations arise daily, which demand the 
immediate action of a staff member for the good of the school. Unless students 
have serious moral reservations about directions they are given, they are expected 
to obey and comply with teacher and staff directions, promptly and courteously. 
Requests or directions that cause moral reservations must be reported to the 
Principal immediately. Disputes and disagreements will be settled with the help of 
the administration. 

The administrators in all Cedar Valley Catholic Schools are empowered and 
obligated by the Cedar Valley Catholic Schools (CVCS) Board of Education to 
insure that the policies and directives of the Board are carried out. In their capacity 
they establish procedures and are granted discretionary authority to take actions, 
which promote student growth and an orderly and safe learning environment. No 
student handbook could ever list all of the potential situations, which the 
administrators must deal with. Accordingly, any examples listed are 
illustrative and not exclusionary. 
Discipline in a Catholic school is basically a structure, which leads to self-
discipline directed toward discipleship and service. Discipline is the responsibility 
of each individual student. It has the twofold purpose of providing for the common 
good and the individual good. Discipline helps all students contribute to the 
climate for learning and living. Guidelines are prepared and set by teachers for 
each of their individual classrooms, consistent with school procedures and the 
policies of Cedar Valley Catholic Schools and the Archdiocese of Dubuque. To 
assure adequate development and concern for each student, frequent 
communication with parents by teachers is encouraged. All procedures are based 
upon the premise that parents and teachers must work together and support the 
efforts of each. The options available for discipline in normal and routine matters 
at each building are many and varied. 

Severe misbehavior that seriously disrupts the learning environment and possibly 
threatens the safety or well-being of students or teachers, demonstrates blatant 
defiance and major disrespect, or breaks the law will be referred to the building 
administration. Discipline code offenses also vary in their nature and will 
require different levels on consequence.  
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The following list is not intended to be all-inclusive.  It is impossible to list all 
potential inappropriate behavior violations and their circumstances.  Ultimately, 
decisions on disciplinary action rest with the Principal. 

Some examples of minor offenses (Detention): 
• Tardy to class without a written pass (3 = one detention) 
• Use of profanity 
• Running in halls 
• Failure to have a pass in the hall from a class 
• Out of uniform violations (3 = one detention) 
• Food or drink in halls without permission 

Detention records will be kept in the Main Office. 

Major offenses, which may require administrative action, include, but are not 
limited to: 
• Bullying/Harassment 
• Use of drugs, alcohol, tobacco, including e-cigarettes and vaping 
• Personal injury (fighting, name-calling) 
• Refusal to comply with a direct staff command 
• Inappropriate bus behavior 
• Repetitive unacceptable classroom behavior 
• Vandalism 
• Harassment and Stealing 
• Academic Fraud or Dishonesty (Students will automatically receive a 0 on the 

assignment from which they cheated) 

Possible Consequences 
• Single or Multiple Detention(s) 
• Probation/Contract 
• Community service 
• A 90 minute detention 
• In-school suspension 
• Out-of-school suspension  
• Expulsion 

Only the Principal or his/her official designee may impose probation, in-school 
suspension and out-of-school suspension. The Columbus Discipline Committee can 
approve the expulsion of a student upon the recommendation of the Principal. An 
expulsion decision can be appealed to the Cedar Valley Catholic Schools 
Disciplinary Review Committee.  All consequences shall be carried out according to 
the ABE 5l44.l. (See also Gangs ABE 5133) 

C. Cheating 
Students are expected to maintain and uphold the values stated in both the mission 
statement and the respect code. As students striving to become leaders for life, 
centered on Christ, it is especially important that they conduct themselves in a 
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manner that allows for respect of self, peers, faculty and staff, and the school. In 
doing so, students are expected to adhere to all school policies. Columbus Catholic 
High School is committed to creating an environment in which all students are 
encouraged to assert their academic and personal integrity. Fostering an appreciation 
for academic standards and values is a shared responsibility among students, faculty, 
and staff. CHS defines cheating as using someone else's words, work, and/or ideas, 
and claiming them as your own. Major offenses may include, but are not limited to:  
1. looking at someone else's paper during an examination, test, quiz, during 

homework, etc.  
2. talking with other students during an examination, test, quiz, etc.  
3. using any kind of "cheat notes" or unauthorized materials to improve performance  
4. letting someone else see or use one's work at any time  
5. copying work assigned to be done independently, or letting others copy one's 

work; this would include use of any electronic device including cell phones.  
6. giving test information or receiving it from other students.  
7. purposely using deceitful practices to improve one's grade or someone else's grade  
8. misrepresenting another's work as one's own  
9. copying or closely paraphrasing sentences or passages from an uncited source 

while writing a paper or doing research  
10. turning in essays originally written for other courses without prior approval 

D. Detention 
The purpose of detention at Columbus Catholic High School is to impose 
consequences that will help students better self-discipline themselves and also 
realize that all actions have consequences. 

Detentions will be given for offenses that are in violation of Columbus Catholic’s 
Discipline Code. Detentions will be 30 minutes in length. A student has 3 
opportunities to serve their Detention. Detention may be served the day it was 
given with the teacher that assigned it; it may be served the following day 
before school in Room 218 (or another classroom that is serving as the 
Detention Room), or it may be served with the teacher that assigned it the day 
after it was given. If the teacher that assigned the detention is unavailable after 
school, the student will make arrangements with the office. Detention will be offered 
every morning from 6:55am to 7:25am. Students will not be allowed to enter the 
morning detention room after 6:55am. Students will be in school dress code and 
have schoolwork to complete during detention. They may not leave the room 
without the permission of the moderator. Sleeping, food or drink is never allowed in 
detention. A student may work with another teacher on schoolwork if he/she has 
signed in with the “Detention” teacher and if the student has a pass to work with 
another teacher. 

If a student does not serve his/her detention during one of their 3 opportunities, the 
student will be assigned a 90-minute detention. If a student-athlete skips a 30-
minute detention, he/she is required to be present at practice, but the student may not 
participate. If a public performance is scheduled for that day, the student-athlete will 
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not be allowed to participate. If a Friday detention is skipped, these same rules apply 
to Saturday practices and performances.  

A 90 Minute Detention will be served in the office or in another designated 
room. It will be from 2:30-4:00pm and it must be served within 4 school days of 
when it was earned. Failure to serve a 90 Minute Detention as scheduled will 
result in 1 day of in-school suspension. 90 Minute Detentions are not meant to 
take the place of received detentions. They are additional consequences for not 
completing assigned consequences due to received detentions. A student will 
still need to serve regular detentions that were earned. If a student serves a 90 
Minute detention, they will not be allowed to practice or publicly perform that 
afternoon/evening unless they have served the 90-minute detention and the 
assigned 30 minute detention. Frequent In-school suspensions due to unserved 
detentions will lead to additional discipline consequences. 
Detention totals and consequences will be as follows: 
3 detentions: Letter f4om Columbus Catholic High School to parents 
6 detentions: A letter is sent to parents. The student chooses a faculty member to 
meet with to discuss problems, future consequences and to create a plan for 
improvement. Failure to create an approved Improvement Plan within the 
assigned time will result in In-school suspension until the plan is completed. 
9 detentions: A meeting with parents, students and administration will take place to 
discuss improvements, future consequences and to create a plan for improvement. 
Suspension from all Columbus activities that do not take place between 7:30am-
2:30p.m. will be in effect for a minimum of 3 school weeks.  
12 detentions: The student and parent will meet with the Columbus Catholic Code 
of Conduct Committee. The Columbus Catholic Code of Conduct Committee will 
determine appropriate consequences. Consequences may include probation, 
suspension from activities and/or expulsion.  

Each year, a student will start with zero detentions once all previous year 
detentions are served.  
Items defined as major offenses will result in consequences greater than 1 detention. 
(Administration will have final discretion on this.) 

E. Definitions of Probation, Suspensions, and Expulsions 
Probation: Probation is conditional attendance during a trial period. Probation may, 
but need not always, precede suspension. It is hoped that, through probation, 
suspension can, at times, be avoided. Probation may be imposed by the Principal for 
infractions of school rules, which do not warrant the necessity of removal from 
school. When a student is placed on probation he/she agrees in writing to adhere to 
certain expectations for behavior. Should the student breach the conditions imposed 
for probation, the student may be removed from academic or extracurricular 
privileges or have more severe penalties, such as suspension, imposed. The student's 
parent or legal guardian will be notified verbally and in writing as soon as 
reasonably possible. 
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In-school Suspension: A student may be assigned in-school suspension by the 
Principal or his/her designee. In-school suspensions will be served in the office or 
another supervised in-school location as designated by the Principal. During an in-
school suspension, a student will be in school dress code and complete teacher 
designated assignments or assessments. During an in-school suspension a student 
may not participate in school-sponsored activities, practices or games. When a 
student is assigned in-school suspension, the student’s parent or legal guardian will 
be notified verbally and/or in writing as soon as reasonably possible. If a student 
serves an in-school suspension during the school day, he/she will not be allowed to 
perform in extra/co-curricular practices or games that day. In-school suspensions 
may not be appealed.  
Out-of-School Suspension: A student who serves an out-of-school suspension will 
not be permitted in the school building for the duration of the suspension. The 
student will also be required to respond to telephone contact at established intervals 
with designated school personnel. A student serving an out-of-school suspension 
will be required to complete and return assigned work due during the suspension 
period. In addition, during periods of out-of-school suspensions, participation in or 
attendance at any school-sponsored activities will not be allowed until the student 
has been appropriately readmitted to school and has attended a half day of school. 
The student's parent or legal guardian will be notified verbally and in writing as soon 
as reasonably possible. Suspensions of 5 days or less may not be appealed.  

Expulsion: Expulsion is the absolute course of last resort with the irrevocable 
removal of a student from the Cedar Valley Catholic Schools system. Potential 
expulsions will follow the Due Process procedures detailed below. 

F. Due Process 
Due Process rights apply on potential discipline consequences greater than 5 days of 
suspension or on a proposed expulsion. In order to provide due process rights to all 
students, the following structures and policies shall apply: 
1. Parents have the right to appeal within five (5) days of the proposed action to the 

Cedar Valley Catholic Schools Disciplinary Review Committee, whose decision 
shall be considered final. 

The CVCS Disciplinary Review Committee shall be appointed annually by the 
CVCS Chief Executive Officer. It will be composed of two (2) CVCS faculty 
members, one (1) building level administrator from one of the other CVCS 
schools, and representatives from each of the parishes. In matters concerning a 
student in PreK-8, Disciplinary Review Committee parish representatives will be 
appointed from Blessed Sacrament, Queen of Peace, Sacred Heart, and St. 
Edward parishes to include two (2) voting members of the CVCS Board and two 
(2) members of parish Education Committees. A CVCS Board representative 
from St. Patrick parish will be appointed to serve on the Committee in matters 
concerning a student from Columbus Catholic High School. 
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The Disciplinary Review Committee shall hold a hearing within three (3) school 
days of the filing of the appeal. At this hearing both the student and the school 
administration shall present the facts as they see them and may call and/or 
confront witnesses on behalf of either or both. An accurate, non-verbatim record 
of the hearing shall be kept and the parties will be informed in writing of the final 
decision of the Disciplinary Review Committee. 

2. Expulsion is the permanent removal of a student from a school. It is the most 
serious of consequences, should be invoked rarely, normally not as a first action 
and only as a last resort. When a building Principal determines that the permanent 
removal of a student from the school is necessary, consultation and consensus 
with the Columbus Catholic Code of Conduct Committee should follow. The 
Columbus Catholic Code of Conduct Committee shall conduct an investigation or 
hearing sufficient to develop a consensus recommendation. The student and/or the 
parents/guardians have the right to hear the basis of the charges presented by the 
administration and provide contrary witnesses, evidence or commentary. 

The Columbus Catholic Code of Conduct Committee shall hear sufficient facts to 
develop their recommendation. The Columbus Catholic Discipline Committee 
does have the ability to expel a student from Columbus.  

3. The Cedar Vall4ey Catholic Schools Disciplinary Review Committee can hear an 
appeal of the Expulsion Decision. The following procedures will be followed in 
an appeal hearing: 
a. A copy of the original consensus recommendation should be mailed to the 

parents/guardians of the student involved. This recommendation shall include a 
brief statement of the essential elements that form the basis of the charge. 

b. A notice of the date, time and place of the hearing shall be mailed to the 
parents/guardians in advance of the hearing. This notice shall advise the 
parents/guardians of their right to be represented at the hearing, the right to 
question the evidence and testimony presented by the administration, and the 
right to present witnesses and other evidence on the student's behalf. 

c. The student or parents have the right to waive their rights to a hearing before 
the Disciplinary Review Committee by not filing a written response to the 
hearing within five (5) days. 

d. Every effort shall be made to insure that present at the hearing are persons 
having knowledge of the facts surrounding the charges. Such persons shall 
present their knowledge or understanding of the facts at the hearing. At this 
meeting the student is entitled to be represented by counsel or a spokesperson 
and will be afforded the following rights: 
i. To confront and question any witness testifying adversely to the student; 

ii. To present witnesses and evidence; and 
iii. To comment on the evidence presented and make statements in his or her 

behalf. 
e. The CVCS Disciplinary Review Committee shall elect a chairperson who shall 

conduct the hearing in an orderly fashion. 
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f. An accurate non-verbatim record of the hearing shall be made. 
g. The CVCS Disciplinary Review Committee as a whole shall determine the 

sufficiency of the evidence and shall not be bound by the traditional rules of 
evidence or courtroom procedures. 

h. The CVCS Disciplinary Review Committee shall deliberate in private and 
render a written decision, stating the decision and the reasons therefore, a copy 
of which shall be mailed to the parents/guardians. The Disciplinary Review 
Committee may adopt, reject or modify the original recommendation of the 
School Code of Conduct Committee. The decision of the CVCS Disciplinary 
Review Committee shall be final. 

G. Beverages, Candy, Food, Gum 
Beverages, candy, food, gum, etc. are not permitted in school except on special 
occasions as allowed by teachers. Violators will be assessed a fine of $3.  The $3 
will be donated to charity or used to buy Kleenex for the classroom.  Failure to pay 
will result in detention(s) in addition to the $3 fine. 

H. Electronic Devices 
Portable radios, tape players, beepers, cellular phones, electronic games, remote 
controls, laser pointers, and other similar electronic devices are not to be used during 
the school day unless permission is received from a teacher since they can 
interfere with a positive educational environment. If a student’s IEP calls for the use 
of an electronic device as part of the student’s IEP, the student may use it for 
education purposes in the classroom. Students who use or openly display such items 
are subject to having them confiscated and kept in the main office. 

I. Harassment/Bullying:   
At Columbus Catholic High School, respect will be held in the highest regard and 
with the highest expectations of our students, faculty, and staff. As a Catholic 
Christian community, we believe strongly in following the gospel values, and if 
these values are followed, we know that each student who walks through our doors 
each day will have a positive experience. For this reason, harassment and bullying 
will be dealt with in a manner that categorizes these behaviors as major offenses, as 
noted above. 

J. Columbus Catholic High School Substance Abuse/Misuse Policy 
  Use of Alcohol or Other Illegal Drugs not on School Grounds or at School Functions  

Any student who is found to be using, in possession of, or knowingly in the presence 
of underage alcohol consumption, marijuana use, or use of any other illegal drug 
(including look-a- likes) as determined and reported to the school by law 
enforcement personnel, student self- reporting, or parent/guardian reporting their 
son/daughter, or as witnessed by faculty, staff or administration, is in violation of 
this policy. 
The school reserves the right to test any Columbus Catholic student at any Columbus 
Catholic activity who gives reasonable suspicion that he/she may have violated this 
substance abuse policy. As a condition for admission at home activities, Columbus 
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Catholic reserves the right to randomly or inclusively test students and/or their guest 
for substance abuse violation. If inclusive testing will be a condition of admittance to 
an event, a parent permission slip will be sent home before the event. Failure to 
return the parent permission slip will result in the student not being allowed to enter 
the event. Anyone failing a substance abuse test (breathalyzer) will not be admitted, 
and Columbus Catholic students will be dealt with according to this policy. Anyone 
refusing to submit to testing when a test due to reasonable suspicion is requested will 
be considered in violation of this policy. If a student is found to be in violation of the 
Columbus Catholic High School substance abuse policy, the parent(s)/guardian(s) 
will be notified. A student found to possess and/or be using illegal substances on 
campus or at a school-related activity will face disciplinary consequences which 
may include suspension or expulsion depending on the type of substance and 
the amount present. Law authorities will be notified. Parent(s)/guardian(s) will be 
notified of all violations and impending disciplinary actions.  The Columbus 
Catholic administration will investigate incidents reported by staff that has 
personally observed the situation, reported by law enforcement authorities and 
reported from a parent about their child. Additionally, students found to have a 
Substance Misuse Good Conduct violation will be dealt with as follows: 

Violation #1 
The student will enroll in the Pathways Diversions class. Classes are held in the 
afternoon and scheduled by Pathways. The student will attend the 4 sessions that 
comprise the class and complete all required elements of the class. A parent must 
attend one of the sessions. Columbus Catholic High School must be provided a list 
of the next available series of classes that will be attended. Upon completion of the 
class, notice of completion must be provided to Columbus Catholic. The student 
must enroll in the next available sequence of classes. Failure to complete classes will 
result in the student facing possible dismissal from Columbus Catholic High School. 
The student will also be declared immediately ineligible for extra-curricular 
activities until the classes are completed.  

The student will complete 8 hours of community service for any service 
organization. Service hours cannot be completed for family members or Columbus 
Catholic High School. Service hours must be completed within 3 weeks of violation. 
Failure to complete service hours within 3 weeks of the violation will result in 
immediate suspension from extracurricular activities until service hours are 
completed and the student will have a hearing with the Columbus Catholic 
Discipline Committee. 

The student will miss extracurricular events based on the 1st Offense guidelines.  

Violation #2 
The student will enroll in the Pathways Diversions class. Classes are held in the 
afternoon and scheduled by Pathways. The student will attend the 4 sessions that 
comprise the class and complete all required elements of the class. The student must 
enroll in the next available sequence of classes. Columbus Catholic High School 
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must be provided a list of the next available series of classes that will be attended. 
Depending on the circumstances of the violation, a professional evaluation through 
Pathways may be requested. Upon completion of the class, notice of completion and 
evaluation must be provided to Columbus Catholic. A parent must attend two of the 
sessions. Failure to complete classes will result in the student facing possible 
dismissal from Columbus High School. The student will also be declared 
immediately ineligible for extra-curricular activities until the classes are completed. 

The student will complete 15 hours of community service for any service 
organization. Service hours cannot be completed for family members or Columbus 
Catholic High School. Service hours must be completed within 4 weeks of violation. 
Failure to complete service hours within 4 weeks of the offense will result in 
immediate suspension from extracurricular activities until service hours are 
completed and the student will have a hearing with the Columbus Catholic Discipline 
Committee. 

The student will miss extracurricular events based on the 2nd Offense guidelines.  

Violation #3 
A professional evaluation must occur through Pathways. The student must comply 
with the recommendation of the evaluation in order to potentially remain as a student 
at Columbus Catholic High School.  

The student and parent will meet with the Columbus Catholic High School 
Discipline Committee. 

The student will complete 20 hours of community service for any service 
organization. Service hours cannot be completed for family members or Columbus 
Catholic High School. Service hours must be completed within 5 weeks of violation. 
Failure to complete service hours within 5 weeks of the offense will result in a 
hearing with the Columbus Catholic Discipline Committee to determine further 
sanctions. 

The student will be ineligible to participate in extracurricular activities for one 
calendar year. 

Important Notes: 
Neither Columbus Catholic High School nor Cedar Valley Catholic Schools are 
responsible for any payment of counseling, evaluation, treatment or service that may 
be deemed necessary. 

All violations compound during a student’s time at Columbus Catholic High School. 
A student that leaves Columbus Catholic High School and then returns will maintain 
their number of violations. 

Multiple violation penalties are always served consecutively rather than 
concurrently. A student will receive more than one Substance Abuse violation if 
they are cited for more than one substance. For example, if a student received 
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an alcohol citation and a citation for possession of drugs, they would be placed 
at “Violation #2” and receive appropriate consequences. 
In order to serve extracurricular consequences, a student must be a “bonafide” 
participant in that sport. This means that they must have participated in this sport the 
previous season as long as they were physically able to. You cannot serve time by 
going out for a new sport. A 9th grader does not have to be a “bonafide” participant 
since they have not completed a full school year. The student must also complete the 
season in order for it to count. If a student would quit or be kicked off of a team, 
their missed time would not count.  

If student commits a Good Conduct violation, they or their parents must report the 
violation the next possible school day. For example, a violation that occurs on Friday 
or Saturday must be reported on Monday. A violation that occurs on Tuesday must 
be reported on Wednesday. These same rules apply during the summer or when 
school is not in session. If the administration cannot be reached via phone or in 
person, a message must be left on the Columbus High School voice mail system 
(233-3358).  

**If an investigation has to take place and it substantiates a violation that was not 
self-reported the next possible school day, community service and extra-
curricular penalties will double.  

Violations beyond the 3rd offense will be dealt with by the Columbus Catholic High 
School Discipline Committee and will result in permanent extracurricular 
ineligibility. 

Students who self-refer for drug or alcohol treatment prior to a violation of this 
policy, to any member of the faculty or administration will not be subject to the 
disciplinary code as long as treatment is on-going, positive and without further 
violation. Columbus Catholic Administration will determine extra-curricular 
eligibility in accordance in consideration of the treatment plan conditions. 

K. Vandalism/Theft 
Anyone destroying, stealing, or defacing school property or personal property of a 
school employee or student, will face disciplinary action. Justice demands restitution 
in proportion to damage done. If damages are deemed significant, a referral to the 
legal system may be made. Specific consequences may include but are not limited to 
restitution, community service, and suspension from classes and/or activities. 

 
VII. Health and Safety  

A. Medication/Health Office 
If you become ill during school you must obtain a pass to the health office (to the 
Main Office in the absence of a nurse) from a staff member.  You may not enter the 
Health Office without a pass. If it is necessary for you to be dismissed from school 
because of illness or injury, your parent(s)/guardian(s) will be notified and you will 
be excused only through the Main Office. 
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Students who on occasion find it necessary to take aspirin, Motrin or Tylenol, and 
Ibuprofen should carry their own over-the-counter medication in the original 
container.  Also, students may carry their own prescribed inhalers.  Students should 
not provide any type of medication to another student. 

No over-the-counter medication will be dispensed at school unless a written 
permission note from the parent is on file in the Health Office, which will be 
dispensing the medication.  The Health Office will only provide Tylenol, Ibuprofen, 
cough drops, mentholatum, Benadryl and antacids. 

No medication shall be dispensed to any student unless the following rules are 
observed: 
1. A doctor, dentist, licensed nurse practitioner or physician’s assistant must 

prescribe the medication. 
2. A statement of prescriber’s directions requesting the specific medication to be 

dispensed and the time at which it is to be dispensed at school, must be filed.   
The physician statement must include the date to stop taking the medication.   
This statement must be accompanied by the prescriber’s description of the 
anticipated reactions of the student to the aforementioned medication. 

3. The parent or guardian must sign a request to have this prescribed medication 
given. 

4. The prescription and the parent’s signed request to dispense the medication are to 
be kept on file in the school office or the health office from which the medication 
will be dispensed. 

5. The medicine shall be maintained in the original prescription container which 
shall be labeled with: (a) name of student, (b) name of medication, (c) directions 
for use, (d) name of prescriber, (e) name and address of pharmacy and (f) date of 
prescription. 

6. Access to the medication shall be under the authority of the school nurse or other 
certified personnel. 

7. The medication, while at school, shall be kept in a designated place; in a locked 
drawer or cabinet.  When required, refrigeration will be provided. 

8. A confidential written record will be kept on any medication(s) given at school.  
This record will include the student’s name, the name of the medication, the 
amount of medication to be given, and the time at which it is to be given.  After 
the medication is given, the person dispensing the medication will initial the 
medication sheet with his/her initials.  The record shall be kept each time the 
medication is given at school, on the appropriate “Medication List” form. 

B. Visitors 
Students who request to have a visitor attend school with them should: 
• Receive permission from the Guidance Office at least two days before the visit. 
• On the day of the visit, a pass must be issued and signed by the guidance 

counselor. This pass must be shown to each teacher before class begins and the 
visitor introduced to the teacher. Teachers have the right to refuse permission 
to a visitor. 
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• Student’s having guests are responsible for that person’s conduct. Visitors are 
expected to abide by all school regulations and conduct themselves properly. 
Visitors must dress appropriately and in good taste. 

 
VIII. Services  

A. Automobiles/Parking Lot 
Driving and parking on school property is a privilege that is extended to students 
who exercise the privilege responsibly.  Cooperation and courtesy from all drivers 
are needed to keep the flow of traffic going in a safe, efficient manner. 
∙ The speed limit is 15 mph.  If you are speeding or driving in a reckless manner 

you may be prohibited from driving on school property for 30 days and/or 
required to pay a $30.00 fine. 

∙ You must park in the area designated for students and must follow all posted 
instructions.  You may park in the main student parking lot, along the fence on the 
south and east sides of school, or in the power mechanics area.  You may not park 
in the rally court, in front of the building, or in any area designated for staff.  
Vehicles must be parked between the yellow lines. 

∙ Parking lot violations will result in a fine of $10.00.  Fines are due in the Main 
Office by 7:30 a.m. on the following school day.  A violation will be assigned 
each day a fine is not paid.  Detentions may also be assigned for parking 
violations. 

● If your vehicle is illegally parked you may be blue-slipped and asked to move 
your car immediately, or it may be towed at the owner’s expense. 

● The school does not assume responsibility for damaged or stolen vehicles or 
materials within the vehicles. 

● Anti-theft devices, which disturb the academic learning environment, are not 
acceptable. 

● You are not to be in the parking lot between 7:30 a.m. and 2:20 p.m. without 
permission from the Main Office. 

B. Bus Transportation 
Transportation is provided by the Waterloo Community School District and through 
other arrangements. Rules established by these agencies are to be followed as though 
they were rules of Columbus Catholic High School. A student may be suspended 
from bus transportation for inappropriate conduct. Transporting students to school 
requires the cooperation of bus drivers, students, and parents to assure that high 
safety standards are maintained. 

A student living three or more miles from Columbus Catholic may apply for bus 
transportation from the Waterloo Community Schools. If such transportation is not 
available, the family may apply for reimbursement.  An application for 
reimbursement is available in the Main Office. Parents/Guardians are encouraged to 
contact Waterloo Community Schools or Cedar Falls Community Schools for further 
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information. Students living in the Cedar Falls Community School District would 
apply for reimbursement from CF Community Schools. 

C. Lockers 
Students are reminded that lockers are “loaned” to them, but remain at all times the 
property of, and under the control of, the school.  As such they should not be 
considered private or confidential.  Lockers are subject to inspection by the 
administration. 

Lockers are to be used only by the student to whom they have been assigned.  
Lockers are to be kept clean and orderly. Interior decorations must be in good 
taste representing positive student and school values. Back packs, gym bags, coats, 
etc. are not allowed in the classrooms and should be kept in your locker.  

COLUMBUS CATHOLIC ASSUMES NO RESPONSIBILITY FOR ITEMS 
LEFT IN YOUR LOCKER.  You are responsible for your lock, locker and 
contents. All lockers must have school issued padlocks on them or have other 
arrangements made with the main office.  Students should keep lockers closed at all 
times. You should not give your combination to any other student. Students may not 
change lockers without administrative approval. Columbus Catholic assumes no 
responsibility for the safety of items left in unlocked lockers. 

D. Lost and Found 
All students need to be taught to be responsible for their personal belongings. An 
effort is made to find the owners of articles of clothing, lunch boxes, play 
equipment, etc. Lost and Found items are kept in the Main Office. Periodically, any 
unclaimed items will be given to the needy. 

E. Breakfast and Lunch 
The school operates a closed lunch period.  Breakfast is available from 6:30 a.m. to 
7:25 a.m.  Breakfast and lunch must be eaten in the cafeteria. Money is to be put in 
the student’s lunch account before 7:30 a.m. in the Main Office.   Past due lunch 
accounts may result in a detention being issued and students would have to pay cash 
for the day’s meal. Free and reduced lunches are available through the program. 
Applications are welcome anytime during the school year. 

F. Textbooks/Class Fees 
Textbooks are provided to all students. Undue wear, damage, or loss will require 
payment at the end of the school year. Books belonging to the school are to be 
covered at all times.  Students sign an annual request form for textbooks provided 
under the state reimbursement program.  Some classes will include a class fee to 
help pay for additional costs in the class (workbooks, lab supplies, etc.). 
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IX. Academic Planning, Programming and Procedures 
A. Grading and Grading Scale 

Grading 
Letter 
Grade 

Grade Point 
Value 

Letter 
Grade 

Grade Point 
Value 

A 4.00 C 2.00 
A- 3.67 C- 1.67 
B+ 3.33 D+ 1.33 
B 3.00 D 1.00 
B- 2.67 D- 0.67 
C+ 2.33 F 0.00 

Grade point average is computed according to the grade point values per letter grade 
on page. Honor Courses (Accelerated and AP) earn an extra .25 on the GPA if the 
grade is a "C" or better. 

Cumulative grade point average is computed on semester grades, as is class rank. 
High Academic Honors: 3.7 and above; Academic Honors: 3.3 to 3.69. For 
graduation honors, grades through the first semester of senior year will be included. 

Grading Scale 
100−93 A 77.99−

 73 
C 

92.99−9

0 
A- 72.99−7

0 
C- 

89.99−8

8 
B+ 69.99−6

8 
D+ 

87.99−8

3 
B 67.99−6

3 
D 

82.99−8

0 
B- 62.99−6

0 
D- 

79.99−7

8 
C+   

B. Graduation Requirements 
All students need 49 credits to graduate.  These requirements should be carefully 
considered when planning course selections for future years. Students who transfer 
to Columbus from another high school should be in satisfactory academic and 
discipline standing. Situations to the contrary will be reason to individually examine 
the student's enrollment application. 
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Credits for graduation must be earned in the following areas: 
English: 8  Theology:  8 
Science: 6  Speech:  1 
Mathematics: 6  Fine Arts:  2 (recommended, not required) 
Physical Education: 4  World History:  2 
U.S. History: 2  U.S. Government:  1 
We the People: 1  
Technology:  A minimum of 1 required, additional recommended.  Each incoming 
9th grade student will be enrolled into Introduction to Computer Science, which will 
count as a technology credit. 

To graduate from Columbus Catholic High School, a student must be in good 
standing with the school.  All school requirements must be up to date, i.e. finances, 
conduct, and other obligations.  The student must be in full-time attendance at 
Columbus High School the semester of the student’s graduation. 

C. Assessment 
Each year students in grades 9, 10 and 11 take the Iowa Assessments (formerly the 
Iowa Tests of Educational Development). Students in grades 10 and 11 may also 
take the PSAT. When test results have been returned and analyzed, 
parents/guardians will receive appropriate information. In addition, personal 
conferences are available with parents to go over the results in more detail. Parents 
are encouraged to set up appointments if they wish more information. 

D. Honor Roll 
The Columbus Catholic Honor Roll is based on semester grades.  Students receiving a 
semester GPA of 3.7 and above will receive High Honors.  Students receiving a 
semester GPA of 3.3-3.69 will receive Honors.   

E. Physical Education Waiver   
A pupil shall not be required to enroll in either physical education or health courses if 
the pupil’s parent or guardian files a written statement with the school principal that 
the course conflicts with the pupil’s religious beliefs.” (ABE 6144.3) A  one-time 
physical education waiver may be granted upon parent request if the student is in a 
sport for the semester that the waiver is requested. A physical education waiver may 
be granted for medical reasons. 

F. Special Services   
The service of a psychologist, school nurse, social worker, speech therapist and 
diagnostic testing for learning disabilities are available through AEA 267. Requests for 
these services are made by parents, or by teachers in agreement with parents and the 
school principal. All parental rights are strictly maintained. 

When your child has been referred for special education services, federal and state 
laws give you certain rights. Some of these are: 
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1.  The right to be contacted and told what the school plans to do about your child’s 
educational program. This must be done before your child is tested or placed in a 
program. 
2.  You have the right to consent. This means the school must have your permission 
prior to placing your child in a special education program. 
3.  The right to a full evaluation of your child’s needs. If you don’t agree with the 
school’s findings you may request an outside evaluation. 
4.  The right to see your child’s records kept at school. 
5.  The right to privacy of information. With a few exceptions, no one may see your 
child’s record without your permission, given in writing. Exceptions are people such 
as your child’s teacher, or other school officials engaged in planning your child’s 
educational program. 
6.  The right, as much as possible, to have your child in classes with children who are 
not in special education programs. 
7.  The right to be involved in the development of your child’s IEP (individual 
education program). 
8.  The right to have someone present to help you in the development of your child’s 
IEP. This could be another parent. a teacher, a lawyer, or an advocate. 
9.  The right to appeal decisions made by the school regarding your child’s diagnosis 
or placement. 

If you desire additional information, please contact your child’s principal. 

G. Early Graduation 
We encourage all students to be in attendance for four full years of high school. 
Consideration will be given to students to graduate prior to completing eight 
semesters, if the following conditions are met before April 1 prior to senior year: 
1.  A typewritten statement prepared by the student must be presented to the guidance 
department. It should contain reasons why the student seeks early graduation and 
demonstrates a degree of maturity required of students graduating early. 
2. The parents and student discuss the matter with a member of the guidance 
department. 
3. The case is presented by the guidance department to Columbus Catholic 
administration and approved.  
4.  The student will have fulfilled all the requirements for graduation such as taking 
all required courses and having sufficient credits. 
5. The student must also be a registered student for their senior year and in good 
standing. The CVCS board will then consider the early graduation request.   

H. Post-Secondary Enrollment Options Act 
This act enables students in grades 11 & 12 to enroll part time in nonsectarian courses 
in eligible postsecondary institutions of higher learning in Iowa if the student meets 
the institution's criteria.  These courses must not be available to the students in their 
public high school district. This act is designed to promote rigorous academic pursuits 
and provide a wider variety of options for students. It is not intended, nor will be 
allowed, to circumvent the high school curriculum. For example, students who have 
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already taken all advanced mathematics courses offered in their district might elect to 
take an advanced calculus course. If you are interested in learning more about this 
Enrollment Options Act, contact the guidance counselor. If you are interested in Dual 
Enrollment (no tuition reimbursement), also see your counselor. 

I. High School Transcripts 
Permanent high school transcripts are kept in the school counselor office.  Students 
who wish to have transcripts sent to colleges should make a request either in person or 
via school email to the school counselor.  Transcripts are provided at no charge to the 
student. 

The student will then enroll in the next level of the appropriate class as a 9th grader. 

When these criteria are met, the student: 
● Will receive high school credit for the class. 
● The grade will be included in the GPA 

Please be advised that the credit will not be accepted by the NCAA if a student plays 
college sports. 

Students may choose to retake the class at the high school level by reenrolling in the 
class their freshman year. In this case, course work at the middle school level will not 
be counted as high school credit and the grade will not be part of the GPA.    

J. Middle School Students Receiving High School Credit 
These guidelines apply to courses which a Middle School student may potentially earn 
High School credit. Credit may be earned under the following conditions: 

● The course is taken and passed at the middle school level in the middle 
school setting or in the high school setting. 

● Admission to high school courses will be based on standardized 
assessments, current grade, and teacher recommendation.  

K. College Credit During High School 
Students in grades 11 and 12 have the opportunity to take concurrent and/or dual credit 
classes while in high school. Students who wish to do so need to meet the following 
criteria: 
1. Initial eligibility from the most recent Iowa Assessment Scores. 
2. For classes that require additional eligibility, students may provide either 

Accuplacer test scores or ACT test scores. 
3. For classes taught at Columbus Catholic High School, there will be a textbook fee 

for the classes (Composition I and II, General Biology I and II, Statistics, Math 
for Liberal Arts). 

Students are allowed to take a maximum of 23 college credits in an academic year.  
Students and parents should work with the school counselor for more information and 
registration information. 

 
 



 

26 
Parent/Guardian-Student Handbook 

L. Copyright  
It is the policy of the educational programs governed by the Archdiocesan Board of 
Education (ABE 2510) that all employees, volunteers, and students will abide by the 
federal copyright laws. Employees, volunteers, and students may copy print or non-
print materials allowed by: 
1. copyright law 
2. fair use guidelines 
3. specific licenses or contractual agreements 
4. other types of permission  

Employees, volunteers, and students who willfully disregard copyright law are in 
violation of Archdiocesan policy, and are doing so at their own risk and assuming all 
liability. 

M. Field Trips 
Field trips aid the instructional program by enabling the children to experience 
educational resources not found in the classroom. All students are expected to observe 
school policies when they are on field trips. Students are also provided a permission 
form that must be signed by their parents/guardians prior. Students will leave school, 
remain, and return together with their assigned group and chaperone. They may not be 
excused to leave the group during the trip. 

N. Guidance  
Our counseling program complements the curricular offerings by offering support to 
students in a number of areas. Counselors also help students with High School 
academic planning as well as Post-Secondary planning. Our Guidance Counselors 
complement the academic program by offering support to students in a number of 
areas. Guidance Counselors may issue a pass for students to come to the Guidance 
office in order to work with the student during class or study hall time. It is the goal of 
the Guidance Department to interrupt instructional time as little as reasonably 
possible. Students can also stop in the Guidance Office to arrange a time to visit the 
Counselor. 

O. Human Sexuality Program  
Human sexuality instruction is integrated into the Religion program and is presented 
from the Catholic perspective in the context of total growth. Parental/guardian support 
and involvement is an essential component of this program. Information will be sent to 
parents/guardians as the time for this program approaches. An option is provided for 
students whose parents/guardians do not want them to participate in these classes. A 
request for exemption must be in writing to the principal. Parents are permitted to 
review the course materials at any time. Please refer to ABE policy 6141.11 for 
specific details. 

P. Inpatient Care/Extended Illness 
Should a student miss school as a result of an extended illness or circumstance, 
Columbus Catholic is not responsible for the cost of educational assistance provided 
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by an outside agency. If assistance is sought beyond Columbus Catholic, the student’s 
parent/guardian is responsible for all costs incurred. 

Q. Internet:  If Columbus Catholic and/or CVCS further modifies acceptable use 
policies for the Internet, each family will be notified. Students will be expected to 
follow the Cedar Valley Catholic Schools Acceptable Use Policy. 
It is the policy of educational programs governed by the Archdiocesan Board of 
Education to require the ethical use of the Internet and related technologies by all 
employees, volunteers and students. (ACSB 2511, ACSB 5144.3) Access privileges 
may be revoked, school disciplinary action may be taken, and/or appropriate legal 
action taken for any violations that are unethical and may constitute a criminal offense. 

R. Media Center 
Hours:  7:00 a.m.-2:50 p.m.  Monday through Friday when school is in session. During 
school hours, the Media Center may be reserved for use by teachers.  Classes must be 
signed in and supervised by a teacher and must be scheduled ahead of time.  If the 
Media Center is reserved, it is closed to other students. 

Expectations: 
The Library Media Center is an area for study, research, and maker space projects.  
Students are expected to be productive and allow all others to be productive. You are 
welcome to read books and magazines, use the computers, and work on homework and 
projects.  If your behavior becomes a concern, you will be asked once to correct it.  If 
you do not comply, you will be asked leave.  If you are asked to leave, you may not 
return to the Library Media Center for 5 school days. 

Individual students must have a pass to go to the Media Center and if full, the student 
may have to return to class.  Please use the rest rooms or stop at your locker before 
coming to Media Center.  Please sign-in legibly. 

A signed pass from the teacher is required for each student going to the Media Center 
from a scheduled class when the teacher is not accompanying the student or from 
study hall.  No more than three students may be sent to the Media Center from any 
class without being accompanied by the teacher. 

Computer usage is available to all students who have turned in their Acceptable Use 
Policy. Usage is limited and monitored.  The computer is to be used for schoolwork 
only or educational self-discovery. This applies all day, including before and after 
school. 
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Loan Periods and Fines 

Type of Material: Books Magazines Reference 
Limit: 3 3 1 
Renewal: 1 1 1 
Loan period: 3 weeks 3 days 1 day 
Fine per day: 10 cents 10 cents $1.00 
Maximum: $1.00 $1.00 None 

Fines are cut in half if you pay when you return the items. If an item is overdue, the fine 
must be paid before the item is renewed. Lost items will be assessed at the replacement 
cost. 

S. Multi-Cultural/Gender Fair/Global Education  
Columbus Catholic School offers a global, multi-cultural, gender fair approach to the 
educational program. Columbus Catholic School is committed “to a curriculum that 
fosters respect and appreciation for cultural and racial diversity and an awareness of 
the rights, duties, and responsibilities of each individual as a member of a 
multicultural, gender fair society.” (ABE 6144.2) The education program is one of 
permeation and action for the implementation of the global, multicultural, and gender 
fair elements of the students’ education. 

T. Substance Abuse Education  
A substance education program is one component of the guidance, Physical Education 
and Theology programs. It includes basic student education reinforcing 
activities/events, family education (through parent meetings), and utilization of 
appropriate community agencies. 

 
U. Planning for Academics beyond Columbus Catholic 

Credit Recommendations for College Entrance 

Course Credit 
Math 
(to include two full years of Algebra 
and one year of Geometry) 6 (minimum) 
Science 
(to include two full years of two of the 
following:  Biology, Chemistry, 
Physics.) 6 
Foreign Language 
(a minimum of 2 years in the same 
foreign language.) 4 
Social Studies 6 
English 8 
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In addition, college websites should be checked for specific entrance requirements.  
This is the responsibility of the student/parent.  State universities are becoming more 
rigid in their adherence to core course admissions requirements.  Student athletes 
hoping to participate in NCAA Division I or II and their parents should carefully read 
the NCAA Initial Clearinghouse information provided in this handbook. 

Admission Requirements for Regent Universities using the Regent Admission Index 
In December 2006, the Board of Regents approved new admissions requirements to 
the Regent universities.  

The new admissions requirements went into effect for the Fall 2009 enrollment 
class at the Regent universities.  

An admission index will be calculated for freshman applicants using the following 
formula: 

Regent Admission Index = ( 3 x ACT composite score) + ( 30 x high school grade 
point average) + (5 x number of high school courses completed in the core subject 
areas). A Regent Admission Index of 245 or higher will result in automatic admission 
to any of the three Regent universities. An individual review will be conducted by the 
admissions office for freshman applicants who scored below 245 or for whom an 
index could not be calculated. 

In general, the courses that may be counted in the RAI calculation are limited to those 
offered in the following five subject areas: English, mathematics, science, social 
science, and foreign language. The Regent universities recognize that there are other 
courses offered outside of these five subject areas that may also serve as excellent 
preparation for college. While these courses are not eligible to be counted in the RAI 
calculation, each Regent university will evaluate these courses when considering 
applicants who fall into the individual review category. 

Freshman applicants from Iowa high schools who have an RAI of at least 245 and who 
meet the minimum number of high school courses required by the Regent universities 
will qualify for automatic admission to any of the three Regent universities. Freshman 
applicants who have an RAI below 245 may also be admitted to a specific Regent 
university; however, each Regent university will review these applications on an 
individual basis and the admission decision will be specific to each institution. 
Freshman applicants from approved high schools in other states may be held to higher 
academic standards but must meet at least the same requirements as graduates of Iowa 
high schools. 

The Regent universities recognize that the traditional measures of academic 
performance do not adequately describe some students’ potential for success. 
Therefore, the Regent universities strongly encourage all interested students to apply 
for admission. Applicants who feel their academic record is not an accurate reflection 
of their potential for success are encouraged to provide supplemental information 
explaining their circumstances in addition to the application, academic transcripts, and 
test scores. 
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*Applicants who do not possess all required factors will be evaluated on an 
individual basis by each Regent university. 

*Columbus Catholic no longer publishes class rank for our students. During 
college admissions process, colleges will adapt accordingly. 
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NCAA Clearinghouse 
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Students who want to participate in NCAA Division I or II or NAIA athletics should 
start the certification process by the end of their junior year or early in their senior 
year. Please speak to the Columbus Guidance Office or go to 
www.eligibilitycenter.org or www.naia.org  to learn more specific information. 
 

X. Extra-Curricular Information 

A. Activity Options 
Opportunities to participate include, but are not limited to: 
Athletics – Basketball, Baseball, Bowling, Cheerleading, Cross Country, Dance Line, 
Football, Golf, Soccer, Softball, Tennis, Track, Volleyball, Wrestling 

Columbus Catholic High School provides organized sports for males and females. 
Students participating in these programs are required to have a physical and a signed 
statement of fitness by a physician. Columbus also follows the state of Iowa’s 
guidelines in regard to Concussion education for student athletes. It is also mandatory 
that these same students have some kind of accident insurance coverage. Students 
who do not perform in accord with their potential academically or who display 
consistent behavior problems will be suspended from the team until the necessary 
improvement is shown. 

Other Opportunities may include but are not limited to: Art Competitions, Math 
Competitions, Medley Committee, National Honor Society, Sound Coalition, Jazz 
Band and other school-sponsored musical groups, Student Government, Youth 
Ministry 

B. General Rules and Procedures for Extra-Curricular Activities 
Attendance - To practice for any school activity on a school day, a student must be in 
attendance for all of periods 5-8 during the school day. To participate in a public 
performance, a student must be in attendance for the entire school day. A student who 
is tardy (either excused or unexcused) at the beginning of a school day may be a 
maximum of 20 minutes tardy and still qualify to participate in the public 
performance. If it is an unexcused tardy, school discipline guidelines will be 
followed. If a student goes to the doctor for an appointment, the student must bring 
documentation from the doctor’s office when they return to school. Administrator’s 
discretion will be used on funerals. If a student chooses to take a college visit on the 
day of a public performance, they will not be allowed to participate in the public 
performance that day, but they may practice with the team. Students that have school-
requested absences on the day of a practice or public performance may participate in 
the practice or the scheduled public performance. Students who choose to miss 
practice to attend other functions will have consequences determined by their coach. 

Equipment Usage - Students assume complete responsibility for all 
clothing/equipment issued to them and will pay replacement costs for any item(s) 
damaged or lost. Upon the completion of a season/activity, all equipment must be 
returned at the time designated by the coach/moderator or replacement costs will be 

http://www.eligibilitycenter.org/�
http://www.naia.org/�


 

33 
Parent/Guardian-Student Handbook 

billed to the student's parent/guardian. No further participation in extracurricular 
activities will be allowed until equipment is returned or replacement costs are paid. 

Transportation Rules - Students must comply with the rules regarding transportation 
to and from activity trips as listed below: 
• School policy requires students to go to and from an activity via the school 

transportation provided. Any deviation from this rule must be cleared in advance 
with the activity sponsor. 

• The activity sponsor may grant permission for the student to ride with a parent if 
the parent is present at the activity. The activity sponsor may not grant permission 
for the student to ride with anyone other than the parent. 

• If the student has a valid driver's license, she/he may be allowed to drive to or 
from an activity if it is within the Waterloo-Cedar Falls metro area, and if the 
student has permission from the activity sponsor. 

Each coach/sponsor may establish codes of conduct, which are in conformity with the 
school rules, though they may be specific for that activity. These may include, but are 
not limited to, practice attendance and transportation. Participants must abide by all 
applicable rules. 

C. Eligibility and Participation Rules for Extra-Curricular Activities 
Students who participate in extra-curricular activities must conduct themselves in 
accordance with all school rules and must refrain from activities that are illegal, 
immoral, unhealthy, or highly inappropriate. These include, but are not limited to: 
● Violations of the Tobacco, Alcohol, Prescription and Non-prescription Drug 

policy as explained in Section VI. 
● Engaging in any act not related to violations of the Tobacco, Alcohol, Prescription 

and Non-prescription Drug Policy that would be grounds for arrest or citation in 
the criminal or court system, excluding minor traffic offenses, regardless of 
whether the student was cited, arrested, convicted, or adjudicated for the act(s); 

● Inappropriate or offensive conduct such as fighting, insubordination, hazing, or 
harassment of others. 

Participating in extra-curricular activities is a privilege, conditioned upon meeting the 
eligibility criteria established by the CVCS Board, administration, and individual 
activity coaches and sponsors. When applicable, Iowa High School Athletic 
Association and Iowa Girls Athletic Union rules apply. 

In addition to extra-curricular activities previously mentioned, the following activities 
are also covered by the CVCS Board policy and the Columbus Catholic High 
School's rules: band and vocal music performances or contests, drama productions, 
speech contests, co-curricular clubs, honorary and elected offices (e.g., Homecoming 
King/Queen court, Student Council officers or representatives), contests and 
performances for cheerleading, football, Dance Line, field trips, or any other activity 
where the student represents the school outside the classroom. 
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If the student is required to perform as part of a grade, and that student violates the 
Eligibility/Participation Rules, the student may either be allowed to participate or 
withheld from participation but without any impact on the student’s grade for the 
course.   

After being confronted with the allegation and the basis for the allegation, the student 
will have an opportunity to present his/her side. If the student is then found to be in 
violation of the Eligibility/Participation Rules s/he could be deemed ineligible for 
participation at the following levels. (Determination of participation eligibility will be 
made by the Activities Director and Principal.) 

1st Offense:  
• 1 game/performance if the activity has 4 or less remaining 

games/performances/events  
• 2 games/performances if the activity has 5-9 remaining 

games/performances/events  
• 3 games/performances if the activity has 10-19 remaining 

games/performances/events  
• 4 games/performances if the activity has 20 or more remaining 

games/performances  
2nd Offense:  
• 2 games/performances if the activity has 4 or less remaining 

games/performances/events  
• 4 games/performances if the activity has 5-9 remaining 

games/performances/events  
• 6 games/performances if the activity has 10-19 remaining 

games/performances/events  
• 8 games/performances if the activity has 20 or more remaining 

games/performances  
3rd Offense: Ineligible to participate for one calendar year (12 months)  
4th Offense: Permanent ineligibility 

The number of “remaining games/performances/events” will be calculated by 
combining the regular season games/performances/events for the team that the student 
will be/is a part of and the maximum number of tournament games that can be played 
in order to win a state championship. For example, football requires 5 games to 
become state champions so 5 would be added to the regular season number of 
remaining games in order to determine the period of ineligibility.  If a player is not 
able to complete their ineligibility because their team’s season ended, the unserved 
ineligibility would carry over to the student’s next sport.  

Preseason public scrimmages or jamborees do not count toward a team’s total number 
of games/performances/events. If a team has preseason public scrimmage or jamboree, 
the ineligible player cannot perform and but that will not count towards the student’s 
required number of performances that they are ineligible for. 

If a student is at the 1st Offense or 2nd Offense level and their team will play or 
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potentially play more than one game in a day, the student will sit out for the 
entire day and the missed performances will count as 1 game/performance.  

If a student is out for multiple activities at one time, each activity will be treated 
individually. For example, if a student was out for soccer and golf in the spring 
and they received a 1st offense violation, they would serve 1st offense participation 
consequences for soccer and golf.   
If a student-athlete commits a 1st Offense violation, coaches will not put them up for 
post-season recognition for one athletic season in which the athlete competes or one 
calendar year, whichever is shorter. For 2nd Offense and above violations, coaches will 
not put the athlete up for post-season recognition for 3 athletic seasons in which the 
student competes or one calendar year, whichever is shorter. After that amount of time, 
the athlete may earn post-season honors depending on their improvement, effort and 
achievements.  

Substance abuse violations and nonacademic violations of the eligibility rules listed 
above will affect a student’s ability to earn recognition from Columbus High School. 
Good character is extremely important for our students and student-athletes. 

D. Academic Eligibility Rules 
Participants in extra-curricular activities are subject to the following Academic 
Eligibility Rules.  For purposes of these rules, extracurricular activities include all 
interscholastic athletics, band and choir public performances, drama productions, dance 
line, cheerleading and speech.  Clubs and their activities are not affected by these rules. 

To be eligible to participate in those activities affected by these rules, a student must 
pass or be passing all of their classes at the end of a review period. Review periods are 
at midterms and the end of each quarter. In addition, students must also possess a GPA 
above a 1.5(?) at the end of each semester (2nd and 4th quarters, respectively). Thus, 
Columbus Catholic eligibility is determined by grades posted at each midterm, each 
quarter, and each semester. Columbus Catholic Academic Eligibility will be checked 
using the following timelines: 

−1st and 3rd midterms 
−1st 4.5 weeks of the semester 
−1st and 3rd quarters 
−1st 9 weeks of the semester as posted in PowerSchool 
−2nd and 4th quarter midterm 
−1st appx. 4.5 weeks of the quarter 
−2nd and 4th quarter 
−the quarter grades as posted in PowerSchool. 

Ineligibility begins immediately after the submission of grades to the Guidance Office. 
Students are ineligible for 30 calendar days. During their time of ineligibility, students 
are expected to continue to practice with the team/group. Columbus Catholic High 
School seniors who were ineligible at the midterm of their 4th quarter will have their 
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grades reviewed on the Monday following graduation. This review of grades will 
determine whether a senior regains eligibility. Seniors who play spring/summer sports 
will have their eligibility reviewed the Monday following graduation. Graduated 
seniors will become academically ineligible if their grades are below the academic 
eligibility guidelines. Columbus Catholic High School students are also governed by 
the state of Iowa’s academic eligibility rules. If a student is ineligible by state of Iowa 
standards, their ineligibility will be governed by the state of Iowa’s guidelines. The 
principal’s decision is final on all eligibility issues. 

Note: Should ineligibility begin immediately after midterms, students have a “probation 
period” of 7 days to improve their failing grade(s). During this time, students are not 
allowed to participate in competition and must show proof they are making an effort  to 
improve their grade(s) (meet with teacher, tutor, study tables, etc.). It is up to 
coaches’/moderators’ discretion whether or not students on probation are allowed to 
practice or should use their practice time to improve their failing grade(s). If they do 
not improve their failing grade(s) prior to the end of the 7th probation day, the student 
remains ineligible for the remaining 23 days.  

Columbus Catholic High School students are also governed by the state of Iowa’s 
academic eligibility rules. If a student is ineligible by state of Iowa standards, their 
ineligibility will be governed by the state of Iowa’s guidelines.   
The principal’s decision is final on all eligibility issues. 

E. Concussion Information and Legislation 
New concussion legislation went into effect on July 1st, 2011.  The legislation requires 
schools to have on file for students participating in interscholastic athletics, 
cheerleading, and dance (grades 7-12) a concussion and brain injury information sheet 
signed by the student and his/her parent or guardian.  This information sheet will be 
made available to families at the beginning of the school year.  The sheet, signed by 
student and his/her parent or guardian as proof that they have received the information, 
needs to be returned to the school before the students first day of participation (practice 
or competition) in an interscholastic sport, cheerleading, or dance.   

F. Sportsmanship 
At athletic contests students should treat opponents, spectators and officials with 
Christian courtesy and respect. Columbus Catholic High School should strive to be 
known for its good sportsmanship. Unsportsmanlike conduct will be addressed as 
needed by school staff who are in attendance. 

Public Conduct on School Premises:  School sponsored or approved activities are an 
important part of the school program and offer students the opportunity to participate in 
a variety of activities not offered during the regular school day. School sponsored or 
approved activities are provided for the enjoyment and opportunity for involvement 
they afford the students.  
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Spectators will not be allowed to interfere with students participating, other spectators, 
or with the performance of employees and officials supervising the school sponsored or 
approved activity. Spectators, like the student participants, are expected to display 
mature behavior and sportsmanship; therefore, the following provisions are in effect: 
● Abusive, verbal, or physical conduct by spectators directed toward participants, 

officials, sponsors, or at other spectators will not be tolerated. 
● Verbal or physical conduct of spectators that interferes with the performance of 

students, officials, or sponsors will not be tolerated. 
● The use of vulgar, obscene, or demeaning language directed at students, officials, or 

sponsors participating in an sponsored or approved activity or at other spectators 
will not be tolerated. 

If a spectator at a sponsored or approved activity becomes physically or verbally 
abusive, uses vulgar, obscene, or demeaning language, or in any way impedes the 
performance of an activity, the spectator may be removed from the event by the 
individual in charge of the event. The administrator may recommend to the board the 
exclusion of the spectator from future sponsored or approved activities. 

Further reference can be found in Archdiocesan Board of Education Policy Manual, 
ABE 1251. 

G. Athletic Information 
For information on athletics, games, teams or coaches, please call 233-3358, ext.6109.  
Schedule information may be found by accessing the Columbus Website at: 
http://www.cvcatholicschools.org/columbus-catholic-high-school/home. The Website 
will be updated daily to show any changes, delays or cancellations to athletic events.  

Website for Girls’ Iowa High School Athletics is:  www.ighsau.org 
Website for Boys’ Iowa High School Athletics is:  www.iahsaa.org 

All students will purchase an activity pass for $50 allowing student admission to every 
home athletic event with the exception of tournament play. 

H. Columbus Catholic School Song and Fight Song 
School Song 
Send out a cheer; ring out a song to keep the loyal Sailor 
spirit strong. 
Columbus High of Waterloo, in every kind of test, we’re proud 
of you. 
The green and white we proudly claim. May we bring honor to your name. 
Send out a cheer; ring out a song, to praise Columbus loud 
and strong. 

Columbus Catholic Fight Song 
Oh, when Columbus Sailors fall in line, 
We will score a victory every time, 
And we will yell, yell, yell for our old high, 
Columbus High School! 

http://www.ighsau.org/�
http://www.iahsaa.org/�
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We will sing your praises high, 
And we will go, go, go for another score, and 
We will cheer them, cheer them all the more! 
We are the Sailors of the green and white, 
The green and white, 
So fight, fight, fight 
S-A-I-L-O-R-S Columbus Sailors are the best! (Repeat) 

I Student Search by Peace Officer 
The search of a student or of a protected student area by a peace officer who is not a 
school/program official, or by a school/program official at the invitation or direction of a 
peace officer who is not a school/program official, shall be governed by the statutory and 
common law requirements for police searches. 
Definitions: 
1. “Student” means a person enrolled in a school/program for any of grades kindergarten 

through twelve. 
2. “School/program official” means a certificated school employee, and includes non- 

certificated school/program employees employed for security or supervision 
purposes. 

3. “Contraband” includes substances or items which, if found on school/program 
property, violate the law and school/program regulations, or are detrimental to an 
orderly environment at school/program. Contraband includes by way of illustration, 
but is not limited to, drugs, narcotics, tobacco, liquor, weapons, and stolen property. It 
consists of substances or items which may cause a substantial disruption of the 
school/program environment, and/or which present a threat to the health and safety of 
the students and staff. 

4. “Protected students’ area” includes, but is not limited to: 
● A student’s body; 
● Clothing worn or carried by a student; 
● A student’s pocketbook, briefcase, duffel bag, book bag, backpack, knapsack, or 

any other container used by a student for holding or carrying personal belongings 
of any kind, and in the possession or immediate proximity of the student. 

5. “Student search rule” means a rule established by the authorities in charge of the 
school/program controlling the manner of the searching of students or protected 
student areas. To be valid, a student search rule shall require that all searches of 
students or protected student areas be reasonably related in scope to the circumstances 
which gave rise to the need for the search and based upon consideration of relevant 
factors which include, but are not limited to, the following: 
● The nature of the violation for which the search is being instituted; 
● The age or ages and gender of the students who may be searched pursuant to the 

rule; 
● The objectives to be accomplished by the search. 

Participation in extracurricular activities is a privilege, not a right. Therefore, certain 
procedures and limitations can be instituted. For example, a school official may 
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administer a breathalyzer test to a student even if he or she does not have reasonable 
grounds to believe the student is under the influence of alcohol if the student and the 
student’s parents or guardians provide written consent to the search. 

If a school program chooses to use breathalyzer tests at school-related functions, such as 
dances, a letter should be sent to all parents and guardians at the beginning of each school 
year informing the parents and guardians of the school’s intentions. 

In addition to the letter, when students purchase tickets to school events, such as dances, 
they should be provided with a consent form notifying them of the school’s intention to 
use a breathalyzer test at the entrance of the dance/activity and the consequences to 
students associated with testing positive for alcohol upon admission. 

The consequences of testing positive for alcohol at the entrance of a school-related 
function should be associated with a school-related function and will fall under the 
consequences of the school’s Code of Conduct. For example, a consequence of testing 
positive for alcohol before entering a homecoming dance could result in the student not 
being allowed to attend any school dances for the remainder of the school year. If a 
senior tests positive for alcohol at the entrance to the senior prom, the senior could be 
prohibited from taking part in commencement. 

Each consent form should be taken home and signed by the student and the student’s 
parent or guardian. Each student should then be required to bring the consent form to the 
dance/event as admission to the dance/event. Students who either choose not to sign the 
consent form or forget to bring the consent form to the dance/event should not be allowed 
to enter. 
For a consent search to be valid, the consent must be knowing and voluntary. If the 
consent is passive (i.e. students and parents only sign a non-consent form if they refuse to 
submit to the test) that would not satisfy the requirements of a knowing and voluntary 
consent. 

School officials should administer the breathalyzer test to each student and should be 
trained to accurately administer the test to avoid errors. It would be best for the police not 
to be involved in the testing. There is no reason why the police department could not 
provide the screening equipment to the school. 

The test should be conducted in a reasonable manner that minimizes invasion of privacy 
and maintains respect for all students. If a student tests positive for alcohol at the entrance 
of a dance, that student should be taken to a private location and given a second chance to 
measure the level of alcohol. If a student tests positive a second time, his or her parents 
should be notified to pick up their child and the school consequences will apply as 
outlined on the consent form. 

A student is defined as any person enrolled in school, kindergarten through twelfth grade. 
Therefore, if a student wishes to bring a companion to the dance who attends a different 
school, the friend should also be required to bring a consent form as admission to the 
dance. If the friend is not a student he or she would still be required to sign a consent 
form at the entrance of the dance and submit to the test before admission. 
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Sample Parent Consent Letter/Form 
Date: 
Dear Parents/Guardians, 
Participation in extracurricular activities is a privilege, not a right. Our school wishes to 
offer a wide range of activities for our students in a safe and positive environment. 
We strive to maintain a drug and alcohol free environment. Therefore, a breathalyzer test 
will be administered to all students at school-related functions, including but not limited 
to dances, drama and musical productions, and athletic events. 
When students purchase a ticket to a school event, they will be provided with a consent 
form notifying them of our school’s intention to use a breathalyzer test at the entrance of 
the activity and the consequences to students associated with testing positive for alcohol 
upon admission. 
The consequences of testing positive for alcohol at the entrance of a school-related 
function will be associated with future participation in that or another school-related 
function. 
A consent form (Exhibit A attached) must be signed by the student and the student’s 
parent or guardian. Each student is required to bring the consent form to the activity as 
part of the admission requirements. Students who either choose not to sign the consent 
form or forget to bring the consent form will not be allowed to enter. 
The test will be conducted in a reasonable manner that minimizes invasion of privacy and 
maintains respect for all students. If a student tests positive for alcohol at the entrance, 
that student will be taken to a private location and given a second chance to measure the 
level of alcohol. If a student tests positive a second time, his or her parents will be 
notified to pick up their child and the school consequences will apply as outlined on the 
consent form. 
A student is defined as any person enrolled in school, kindergarten through twelfth 
grade. Therefore, if a student wishes to bring a companion to the dance who attends a 
different school, the friend should also be required to bring a consent form as admission 
to the dance. If the friend is not a student, he or she would still be required to sign a 
consent form at the entrance of the dance and submit to the test before admission. 
Thank you for your attention to this matter. 
Sincerely yours, 
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BREATHALYZER CONSENT FORM 
1. We understand that a student's participation in extracurricular activities is a privilege, not 
a right. 
2. We understand that the administration of a breathalyzer test to a student by a school 
official constitutes a search under Iowa law. 
3. We understand that with this consent, a school official can administer a breathalyzer test 
to a student absent reasonable grounds to believe the student is under the influence of alcohol 
(i.e. looks, smells or acts intoxicated). 
4. We understand that if a student tests positive for alcohol upon the administration of a 
second test, the student's parent or legal guardian will be notified to pick up that student, and the 
consequences will apply as outlined in the school's Code of Conduct. 
5. We have received written notice of the school's intention to administer a breathalyzer test 
to each student upon admission to school-related functions. 
6. We have received a copy of the Student Handbook and have read the amended Search 
and Seizure policy contained within it. 
7. We are aware of the consequences of a student testing positive for alcohol upon 
admission to a school-related function. 
8. We understand that each student must present this consent form in order to enter the 
school-related function and that students who either choose not to sign this consent form or 
forget to bring this consent form to the school-related function will NOT be allowed to enter. 
WE HEREBY CONSENT TO THE ADMINISTRATION OF A BREATHALYZER TEST AS 
PART OF THE ADMISSION REQUIREMENTS FOR ________________________________. 
______________________________________________ 
Student 
_____________________________________________ 
Parent / Guardian 
______________________________________________ 
Date 
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